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From: Registrar : To: All 2", 3" & 4™ year Students
Through : Director”
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Reg : Registration and commencement of classes for Odd Semester session 2018-19

This is to inform that Registration process for Odd Semester session 2017-18 will start as per
following schedule.

" Year Start Date of Last date Date of Commencement of Classes
Fee Deposit | for fee Registration
deposit
I, 11& | 01-06-2018 24/07/2018 24/7/18 for 2" year | Classes will commence from
for 2" year students - the 3" period of 24" July 2018
IV Year students & for 2™ year students
& 26/7/18 for 3 & &
25/07/2018 4" year students. Classes will commence from
for 3 & 4" yea| (Registration will the 3" period of 26-07-2018
students take place for 3 & 4" year students.
during 1% two
periods on
L both dates)

* To avoid rush, students are advised to start depositing fees from 1% June '18 onwards.
Fees to be paid through NEFT / bank transfer only and cash will not be accepted.
For Fees Details and NEFT details, refer Annex-V attached to this Notice.

“*After sending the fees through bank transfer / NEFT, students should inform the fee payment
details like, bank name, transaction ID etc, to accounts department through e-mail
ipec.accounts5@gmail.com . Students should also submit a hard copy of the email/ bank
transfer details to accounts department and take the Receipt for the fees paid.

***Students having any problem regarding submission of fees should contact undersigned in
advance and get their problems solved. College shall not entertain any fee related issues during
registration dates.

*++For all students, the date for counting of attendance shall be from the date of commencement of
Classes. For better academic results and to avoid loss of attendance the students are advised to
register early and attend the class from 3™ period onwards on 24" July (2™ year students) & 26"
July'18 (3" & 4™ year students).

**** The name of Students who do not register on aforesaid dates will not be included in the roll list
for next session 2018-19 and they will not be allowed to attend the classes.
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PROCESS OF REGISTRATION :

Stép-1. Make payment of fees through Bank Transfer/ NEFT and submit the transfer details like,
Name of the Bank, Transaction Reference/ID to Accounts Department and take the fee
payment receipt from accounts.

Step-2  Visit college website www.ipec.org.in and log on to “IPEC LIVE” using the Admn No.
mentioned in the bottom of your college ID Card which is the user ID and PASSWORD.

Step-3  Click the link “PRINT REGISTRATION FORM’ and fill your details online.
(Please note that if you have not submitted the fees to accounts department, the link will
show that “Fees pending for academic session 2018-19” . Only after submission of
fees you will be able to down load your Form)

Step-4 Take a print out of the registration form after filling the data and submit following
documents along with registration form to your Class Coordinator.

(FLOW-CHART IS ALSO ATTACHED)
Documents to be submitted with the registration form:

Undertaking of Attendance (Annexure-1)

Anti-ragging undertaking by Student (Annexure-I1) **

Anti-ragging undertaking by Parent (Annex-111)**

Personality Assessment & Development Form (Annex-IV) — only for 3™ & 4'" year students.
Copy of Fee Receipt

Copy of Result
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Format of the annexures mentioned above are available on college website under the link
“REGISTRATION PROCESS FOR EXISTING STUDENTS”

== Regarding Anti Ragging under taking by student & parent, we have linked the official website of
www.antiragging.in with IPEC Website. Students are advised to go to the home page of website
www.antiragaing.in > click download anti-ragging form & fill student details & Parent details. After
filling this form successfully, you will receive the Student’s Anti Ragging Undertaking and the Parent’'s
Anti Ragging Undertaking in your E-mail. Please print both the undertaking, sign them yourself,
request your parents to read the details, request them to sign the undertaking and then submit the
same to the college at the time of Registration.

(Important instructions for filling the anti-ragging form : 1. If you do not have an E-mail address, please create one
before you fill in the form. 2. If your mother or father or guardian does not have a phone or a mobile phone or email then
please give the numbers /email of their friends or relatives or neighbour 3. If you (student) do not have a mobile number,
then please give the mobile number of your friend in the college. After filling this form successfully, you will receive the
Student’s Anti Ragging Undertaking and the Parent's Anti Ragging Undertaking in your E-mail. Please print both the
undertaking, sign them yourself, request your parents to read the details, request them to sign the undertaking and then
present both at your college at the time of Registration.)

(REGISTRAR)

" Ceto: Director/ Dean — Academics / ALL HODs- Acad R § (v
PS to Director — for uploading on college portal. w‘-,;:\r:‘"““'? AN\ NZSA



Process of Registration for Existing students for Session 2018-19

Students of 2 / 3/ 4 YEARS

Firstly submit the Fees

After Submitting the Fees, then only can download Registration Form

With Registration Form

Undertaking of attendance (Annexure-l)

Anti Ragging Form for student (Annexure II)

Anti Ragging Form for parent(Annexure Il1)

Personality Development Form (3/4 years students only)(Annexure IV)
Copy of Fee Receipt

Copy of Latest Result
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Will submit complete Registration Form to their respective coordinators with
above mentioned documents

Then only will be permitted to attend the classes







